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FIELD OF STUDY: MANAGEMENT (PRACTICAL PROFILE, PART-TIME STUDIES)
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§1. General Provisions

. Admission to first-cycle studies in the field of Management with a practical profile is

conducted in a manner ensuring the selection of candidates possessing competences
enabling the achievement of learning outcomes appropriate to the field of social sciences
and business practice.

The studies are conducted in a part-time mode and are oriented towards preparing students
for professional tasks in the area of organizational management.

The admission period runs from 1 June to 30 September 2026.

§2. Forms of Admission

. Admission to studies is carried out through:

1) admission procedure,

2) validation of learning outcomes,

3) transfer from another domestic or foreign higher education institution.

In the case of candidates with professional experience, elements of practical achievements
may be taken into account in the process of validating learning outcomes.

§3. Eligibility Requirements for Admission

. Applicants holding a secondary school leaving certificate (Matura) may apply.
. Participation in the admission procedure requires:

1) submission of a complete set of documents,
2) payment of the admission fee.

§4. Required Documents

The candidate is required to submit, in person to the Rector’s Office of NSW or by post to the
University address:
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o application for admission to studies and personal questionnaire (forms available at the
Rector’s Office or on the NSW website under the “ADMISSIONS” section),

o original (or certified copy) of the Matura certificate,

o original (or certified copy) of secondary school leaving certificate,

e two (2) passport-size photographs (signed on the reverse),

e copy of the admission fee payment confirmation,

o declaration regarding tuition payment (available at the Rector’s Office or on the NSW
website under the “ADMISSIONS” section).

§5. Admission Fee

The admission fee amounts to PLN 200.

. The fee shall be paid to the bank account of NSW in Siemiatycze:

BS Bransk / Siemiatycze Branch 45 8063 0001 0100 0109 2308 000



. Failure to pay the fee results in exclusion from the admission procedure.

§6. Qualification Criteria

. No entrance examinations are conducted. Candidates are admitted on the basis of submitted

documents.
Qualification is based on the results of the Matura examination.
Candidates are assessed based on admission points calculated according to the formula:
PR = (PL x 0.4) + (M x 0.4) + (FL x 0.2)
where:
* PL - Polish language result,
* M — Mathematics or Geography result,
* FL —modern foreign language result.
If Mathematics at an extended level is not available, the basic level result may be
considered, or Mathematics may be replaced by Geography, Civics (Civics and Society), or
History.
Minimum qualification thresholds are set as follows:
» atleast 30% in Polish language,
+ atleast 30% in one core subject (Mathematics / Geography / Civics / History).
Candidates are admitted according to the ranking list until the limit of places is filled.
If the limit of places is not filled, the following measures may be applied:
1) reduction of weighting of core subjects,
2) additional recruitment round,
3) qualification based on order of application, provided that minimum thresholds are met.

§7. Practical Profile Consideration

. Additional points (up to 20%) may be awarded for:

1) professional experience related to management or administration,

2) completion of courses or training in business, economics, or management,

3) running a business activity.

. Awarding of additional points requires documented proof of achievements.

. Rules for conversion of additional points are specified in the annex to this regulation.

§8. Admission of Foreign Candidates

Foreign candidates are required to:

1) present documents confirming their educational qualifications,

2) demonstrate knowledge of the Polish language at a minimum B2 level,
3) meet all legal formal requirements.

The decision on admission is made by the Rector.

§9. Notification of Results

. Admission results are communicated to candidates electronically or in writing.

2. Admitted candidates receive information regarding the organization of the academic year

and commencement of classes.
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§10. Academic Year Organization

The academic year lasts from 1 October to 30 September.
It includes:
* teaching activities conducted in part-time mode,
e examination sessions,
* practical internships,
* holiday and academic breaks.
Internships constitute an essential part of practical-profile education and may also be carried
out in the student’s workplace.

§11. Supervision of the Admission Process

The admission process is supervised by the Admission Committee appointed by the Rector.
The tasks of the Committee include in particular:

1) verification of candidate documents,

2) calculation of admission points,

3) preparation of ranking lists,

4) documentation of the procedure.

Supervision over the Committee is exercised by the Dean of the Faculty.

The results of the admission procedure are approved by the Rector or an authorized person.

. A protocol is prepared containing in particular:

1) number of candidates,

2) applied criteria,

3) ranking lists,

4) admission and rejection decisions.

§12. Appeal Procedure

A candidate has the right to appeal against the decision of the Admission Committee.

The appeal shall be submitted to the Rector within 14 days of receiving the decision.

The sole basis for an appeal may be a violation of the admission conditions and procedure.
The Rector shall review the appeal within 30 days.

The Rector’s decision is final.

§13. Final Provisions

The regulations ensure a transparent and selective admission process, taking into account
both general preparation and practical potential of candidates.

In matters not regulated herein, generally applicable law and internal regulations of the
University shall apply.

These regulations shall enter into force on the date of signing.

Siemiatycze, 18 April 2026



